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Introduction

The Abu Dhabi Securities Exchange ("ADX") is committed to fully implement the disclosure and transparency regulations as set by the Securities and Commodities Authority’s Law No. (4) for 2000, ADX Law No. (3) for 2000 and the pertaining regulations; whereas the market, and since the beginning of 2001, has initiated the promulgation of the necessary resolutions hereof through allowing board members of the listed companies and other insiders to carry out trades subject to the provisions of transparency and complete disclosure of information, and hence bringing the level of information available in interim reports to that of annual financial reports. Furthermore, ADX maintained the emphasis on the importance of quality and standards through committing the listed companies to issue interim financial reports reviewed by an independent external audit and in accordance with the International Financial Reporting Standards (IFRS). 

ADX has also ensured the distribution of such statements and information among the brokers and the public at the trading floor, while following up with the local media to ensure the reach and availability of such information to the maximum number of investors through regular publishing in the local dailies and at the market’s website on the internet, where the website browser can fully retrieve the financial statements by selecting securities and then listed companies. On the other hand, the ADX website browser may also follow up on important news and developments provided by the companies through the “ADX Disclosures” category and the continuously updated News banner, especially during times of general meetings.
Abu Dhabi Securities Exchange
Chapter One 

“Disclosure”

1- Disclosure of Annual and Interim Statements, and the Organization of Insider Transactions

Below are the minimum disclosure requirements and the resolution of ADX’s board of directors regulating the transactions by board members of the listed companies and other insiders; seeking full compliance therewith on quarterly basis:

First: Minimum Disclosure Requirements:

1. The board of directors’ report or management discussion & analysis (MD&A) 

2. Balance Sheet

3. Statement of Income (Profit and Loss Account) 

4. Statement of Cash Flow 

5. Change in Shareholders’ Equity

6. Earnings per ordinary share

7. General Notes

Auditor’s Report (Signed). 

Provided that such statements are approved by the company's executive management.

Second: Details of ADX Board of Directors’ Resolution regulating the transactions by board members of listed companies and other insiders who have access to privileged internal information:

1. Listed companies are committed to furnish ADX with the annual financial statements prepared in accordance with the International Financial Reporting Standards (IFRS) within three months from the end of the fiscal year as per the provisions of Article 4.2 of ADX regulations, and the above mentioned board’s resolution. Board members of a listed company, its manager and staff are allowed to sell and buy its shares within a period of one and a half months as from the end of the fiscal year. Such trading is to cease on December 15th prior to the ended year pending the submission of the annual eport to ADX, whereas their trading will be allowed to resume thereafter.

2. Listed companies are committed to provide ADX with interim (quarterly) reports within one month from the end of each fiscal quarter, in accordance with the requirements set forth in Clause First here above. The reports must be approved as per the IFRS and reviewed by the external auditor and approved by the company's executive management. Insiders are prohibited to trade in their company's shares two weeks prior to the end of first quarter (i.e. 15 March) up to the time when the financial statements are disclosed as per ADX requirements. 

3. Procedures set forth in clause 2 above also apply to the financial reports of the second, third and fourth quarters (preliminary financial statements) subject to the same aforesaid fourteen day period, whereas insiders’ trading is to cease as from the 15th day of June, September, and December respectively, to resume after submitting the required financial statements to ADX.

4. Companies that fail to supply the market with complete financial statements according to the requirements set forth in the clause First here above will be subject to the procedures of banning insiders’ trading, these procedures will also apply to companies that submit financial statements to the market on condition of a ban on publishing. Insiders’ trading can only resume when the market receives and publishes complete information to brokers and investors. 

5. Before trading, any member of the board, management, or staff of the listed company must submit a written request form, available at the market and with the licensed brokers, whereas the regulations of the authority and the market, including article (17) of the authority’s listing regulations, stipulate the approval of the market’s chief executive prior to any insider trading.

 

The purpose of passing this resolution is to ensure fairness and protection to investors, so that achieving gains and avoiding losses is not confined to those with access to privileged financial information about their companies; but instead, information is to be provided fairly in a manner that limits the spread of rumors, the circulation of misleading information, and insider trading. 

Moreover, these procedures are aimed at protecting board members, managers and employees of listed companies from being subject to the strict penalties set forth in Article (38) of the authority’s disclosure regulations. 

ADX is ready to provide any further clarifications or explanations on the subject matter, while members of the board of directors, executive managers and employees of listed companies are required to observe these procedures and to cooperate with the market in its efforts to ensure fairness, and to provide for the appropriate and sufficient information required by investors. 

 

2- Disclosure of Annual Reports and Financial Statements 

Whereas protecting investors’ interests necessitates the disclosure of companies’ annual reports to enable them to take proper investment decisions based on deliberate scientific grounds; and,

Pursuant to the provisions of Article (36/7) of the Securities & Commodities Authority’s ("SCA") Disclosure and Transparency Regulations, and Article 4/2 of ADX’s Market Regulations, listed companies are required to submit the following, within a period not exceeding three months from the end of the respective fiscal year, provided that transactions by members of the board and other companies insiders are to be suspended starting from 15th of December prior to the end of year up to the submission of the annual statements to ADX  pursuant to provisions of Article (14) of ESCA regulation as to trading ,clearing ,settlement, transfer of ownership and custody of securities. 

 
Disclosure of the financial statements should be either before or after the trading session according to the circulation of Securities and Commodities Authority reference number 2138 dated 17/09/2007

  Therefore, you are kindly requested to provide us with the annual financial report on our e-mail: LC@adx.ae, in both languages (Arabic & English). 

The above information are to be prepared in accordance with the IFRS and the requirements set by ADX, provided that the statements are reviewed by a licensed audit. 

Please note that at the beginning of April we will publish the names of companies in the local newspapers who have complied and not complied with the three months reporting period.

 

Important Note

Listed companies are required to notify ADX with the date of disclosing such important information to prepare investors and other players and prevent the circulation of rumors and to enable investors to take proper decisions based on sound foundations.

3- Disclosure of Quarterly Financial Reports
Whereas protecting investors’ interests highlights the importance of disclosure and transparency requirements for all information submitted by the listed companies, and pursuant to the provisions of Article (36/7) of the Securities & Commodities Authority’s Disclosure and Transparency Regulations, and Article 4.2 of ADX Market Regulations as well as the relevant resolutions of the market’s board of directors, listed companies are required to submit the financial report for every quarter of the year along with a softcopy at the following email address lc@ADX.co.ae, provided that the following information are included in both Arabic and English languages. 

 

 Listed companies are required to submit this complete report within one month from the end of every quarter, reviewed by the company’s audit in accordance with the International Financial Reporting Standards (IFRS) and approved by the company's executive management, provided that such report is to include comparisons between financial periods. It is to be noted that on the next day of the month that follows the end of the financial quarter, the market will announce only the names of companies complying with the minimum disclosure requirements for quarterly statements. 

Important Note

Abu Dhabi Securities Exchange (ADX) announces the list of companies that have disclosed X Quarter 200X Financial statements within 30 days to facilitate more timely transparency for investors; the regulatory requirement is 45 days 

Listed companies are required to notify ADX with the date of disclosing such important information to prepare investors and other players and prevent the circulation of rumors and to enable investors to take proper decisions based on sound foundations.

 

4- Requirements for Financial Reporting
 In Its Meeting No. 2 dated 19 February 2006, ADX’s Board of Directors has passed a resolution to amend Article 4.2 of the Market Regulations to read as follows:

A. Listed companies are required to furnish ADX with the following reports and statements:

1. The Company's annual report including the Board of Directors’ report, the audited annual financial statements and the external auditor’s report, within a period not exceeding three months from the date of the end of the respective fiscal year;

2. The Company's quarterly financial statements reviewed by its external auditor within a maximum period of one month as from the end of the relevant quarter, along with the Board of Directors’ report or its  Management Discussion and Analysis (MD&A) report.

B. Listed companies are to prepare the annual and quarterly financial statements (approved by its executive management) in accordance with the International Financial Reporting Standards (IFRS) and ADX’s relevant requirements.

C. Listed companies are to publicly disclose all the reports and statements set forth in Clause (A) here-above, in accordance with the provisions of these regulations.

ADX is to receive the financial statements according to the above, noting that submitting the quarterly financial statements as reviewed by the company’s auditor is only considered relevant if the auditor’s report is attached as a proof of the review given that this report is part and parcel of the minimum financial statements disclosure requirements. 

Any transactions on the listed company’s shares by its board members and employees are prohibited up to the presentation of the review report or the annual statements audit report and meeting the minimum disclosure requirements, as set out in this manual, as well as ADX’s previous correspondence in this respect.

 

5- Financial Reports submitted during trading sessions
As decided by the Securities and Commodities Authority, any listed company that submits any financial statements during trading sessions, is required to provide ADX with a financial summary to be published during the trading session as per the attached form.

Noting that companies submitting financial reports before or after a trading session, are not obliged to produce the financial report summary, provided that submitting the information is at least one hour prior to the open of trading, allowing for sufficient time to disclose and circulate the information to the largest number of investors possible.

 

ADX will regrettably be obliged to suspend trading in the shares of any company that fails to provide all the information set out in the summary,  a ban that can only be lifted when the market verifies that all the required information is published on its website and circulated to the brokers.

 

Brief of the Balance Sheet:
· Total Non-Current Assets 
· Total Current Assets
· Total Current Liabilities
· Total Non-Current Liabilities 
· Total Shareholders Equity 
Items of the current balance sheet should be compared to those presented in the last annual balance esheet.

Brief of the Income Statement 

· Total Revenues 
· Net Operating Profit 
· Net Profit for the period 
· Earnings Per Share
Items of the current income statement should be compared to those presented in the income statement of the same period in the previous year. 
Management Discussion & Analysis (MD&A)
A) Requirements:

1) To provide a narrative explanation of a company's financial statements and a comparison between current year and previous year that enable investors to see the company through the eyes of management.

2) To disclose any current/expected change in the composition of the capital structure which includes changes in equity and/or changes in long term liabilities.

3) The capital resources available to the firm and its liquidity.

4) Extraordinary or unusual events (including discontinued operations) that have a material effect on the company.

5) A review of the performance of the operating segments of the business that have a significant impact on the business or its finances.

6) Any expected plan for major expansion which requires significant investment in plant assets.

7) A description of any known existing/expected facts, decisions, or conditions that would have a significant effect on the financial position or result of operations.

B) Guidelines:

1) MD&A should be based on the overviews of management personnel at the highest level of the company.
2) Companies should disclose not only information responsive to specific requirements but, to satisfy the objectives of MD&A, also analyze and explain management's view of the implications and significance of that information.
3) Companies should be unbiased in preparing MD&A and should not only focus on  positive elements while completely ignoring the negative aspects.
4) Within the universe of material information, companies should present their disclosure so that the most important information is most prominent.
5) Companies should avoid unnecessary duplicative disclosure that can tend to overwhelm readers and act as an obstacle to identifying and understanding material matters.
6) Companies should focus on material information that promote an understanding of company financial condition, liquidity and capital resources, changes in financial condition and results of operations (both in the context of profit and loss and cash flows). 
7) Companies also should consider whether their MD&A should include enhanced disclosure regarding debt instruments, guarantees, and related covenants.
8) Provides greater insight into the quality and variability of information regarding financial condition and operating performance.

Abu Dhabi Securities Exchange
Chapter Two 

“Disclosure of Announcements and Information”

1- Disclosure Email
The Listing and Compliance Department has created a special e-mail account to receive all news and statements issued by listed companies. Through the following email address, companies can disclose any information, whether financial statements or any news of significance that might affect the company's share price:

LC@ADX.co.ae
Noting that any information or statements addressed to ADX must be sent in official letters, in addition to the e-mail, in both Arabic and English languages owing to the increasing number of foreign investors at the market.

2- Disclosure of significant issues
2.1
Listed companies are required to commit to disclosing important information and significant developments, including -but not limited- to:

a- Changes in the Company's Board of Directors (BoD), executive management or the staff of the financial department;

b- Resolutions of the BoD related to mergers or ceasing of activities or launching new activities or products;

c- Sale or purchase of valuable and significant assets or liabilities of the Company;

d- Large deals concluded or cancelled by the Company;

e- Non-recurring operations;

f- Any decision related to the liquidationof the company;

g- Any litigation actions by or against the Company;

h- Partnership with third parties;

i- The Company's Credit Rating Report;

j- Amendments to Articles of Association;

k- Changes to the structure of the Company's capital; and 

l- Any other significant issues

2.2
Minor disclosures

· Listed companies are to inform ADX of any changes in address, headquarters, e-mail addresses, and telephone or fax numbers, for the purpose of updating the market’s records posted on its website.

3- Disclosure of any developments or events in Arabic and English languages
3.1- ADX shall follow the trends of the prices of the listed shares to ensure that changes in prices are not related to absence financial information or news that the companies are obliged to promptly report to the market in a manner that limits the spread of rumors and the exchange of false information or insider trading, all of which would jeopardize the interests of investors and traders.

3.2- Listed companies are required to promptly notify ADX, in both Arabic and English languages, of any significant events or developments, noting that the market will directly address the concerned company upon the spread of any rumors or company related information in the public domain. The safeguarding of the interests of listed companies as well as those of ADX and securities traders, requires the company’s prompt response to clarify the issues in question before the opening of the trading session that follows the receipt of the market’s letter in that regard. In the case of the failure of any company to submit the required information before the trading session, ADX will be obliged to suspend trading in its shares as per the prevailing Listing Regulations, up to the reception of the required information. Such arrangement is intended for protecting the company's best interests and to avoid any unfair influence on its share price.

4- Announcements & Information Provided by Listed Companies in Arabic and English Languages
ADX is committed to follow the best practices applied at the most developed capital markets in all aspects, especially disclosure, transparency and the dissemination of all data and information related to the companies listed in the market.

The diversity of the parties that require and utilize such news and data in different languages, and the growing desire among companies to allow foreign investments necessitates the introduction of this information in another universal language beside the Arabic. Moreover, the market’s newly installed surveillance system requires listed companies to submit any information in a bilingual (Arabic and English) manner on hard and soft copies.

Accordingly;

4.1-  ADX requires all listed companies to submit all information in both Arabic and English languages. Noting that the sensitive nature of the information entails the full company’s responsibility for the accurate translation from Arabic to English or vice versa.

4.2- To protect the interest of investors and to elevate their confidence in the Abu Dhabi Securities Exchange, information / news from listed companies must be submitted to the market before its release to the media as per article (4-5) of ADX’s market regulations. 

4.3- Annual and quarterly financial statements must be submitted in Arabic and in English to ADX in both hard and soft copies.

5- Developments of disclosure requirements
ADX Board of Directors has passed a resolution amending some market regulations, to come into force in accordance to the timings set out in the following clauses:

5.1
ADX will disclose on its website, the names of shareholders owning 5% or more of the share capital of any listed company, in addition to any purchase or sale transactions for 1% above or below the said stake. Disclosures must include the company's name, the investor's name, date, quantity and the shareholding percentage.

5.2
The period of banning insider trading was amended to commence two weeks before the end of the relevant quarter up to the disclosure of the financial statements as per the market’s requirements. 

5.3
Listed companies are committed to disclose interim statements within 30 days from the end reported period, and the market will publish names of complying companies in the local media in appreciation and distinction from violating companies. 

Listed companies are required to notify all board members and employees of the above to avoid violating the regulations applicable by ADX.

6- Some Cases of Trade Suspension
6.1-
In the case of the circulation of any rumors or company related information, ADX will approach the company in question for verification which implies the company’s prompt response within a timing that does not exceed the opening of the pre-trading session that follows the date and time of receiving the market’s inquiry. 

6.2-
Trading in the shares of a listed company is to be suspended when   a Board of Directors meeting or a general meeting discussing important issues that might affect the share price, is held simultaneously with an ADX trading session. Such issues include, but are not limited to, cash dividends, bonus shares, capital increase, splitting of the share’s nominal value and buyback of shares.

6.3-
Trading in the shares of a listed company is to be suspended on the maturity date and the preceding day in cases of nominal share split or suspending the foreign company in its mother country. 

6.4-
Trading in the shares of listed companies is to be be suspended in case of receiving information or passing resolutions by the company’s board or its GM requiring the Market to ensure the circulation of such information to as many investors as possible, hence requiring the suspension of trading up to the publication of such information in the media and/or on the market’s website.

6.5-
Trading in the shares of listed companies is to be suspended if a company furnish ADX with its financial statement but fails to submit the financial summary during the trading session in accordance with the Securities and Commodities Authority’s requirements up to the publication of the complete financial statements on the market’s website. 

6.6- General Measures: 
a- Companies are not allowed to disclose financial statements during trading sessions, whereas the information is to be submitted to the market before or after trading sessions, but can send summary of its financials during the trading sessions. 

b- Companies are required to announce the date of financial information disclosure to prepare the investors for such significant date and to prevent the circulation of rumors. 

c- Suspension is not to be limited to the above only, as certain instances  might require a case-by-case approach. 

Abu Dhabi Securities Exchange
Chapter Three 

“Disclosure of General Meetings”

1- Share holders rights at general meeting resolutions
1.1- Out of its concern to promote transparency, disclosure and efficient implementation of listed companies’ general meetings resolutions, ADX management, having obtained the Securities and Commodities Authority approval, has resolved that the parties entitled to cash dividends, bonus shares, split of nominal share value or increase in the company’s capital, are the holders of the shares on the tenth day as from the first day following the date of the General Meeting, provided that the cash dividend cheque is to be sent within a period not exceeding one month from the maturity date according to Article 23 which amended the regulations of trading, clearance and settlement.

1.2- Parties entitled to subscribe to the company’s capital are the registered holders of the shares on the day that precedes the subscription date by ten days, provided that the prospectus of invitation is to be published 15 days at least before the date of subscription. 

1.3- If the maturity date is a public holiday, the following business day is to be the actual maturity date. 
1.4- This Resolution is to be enacted effective 1/6/2007 in order to promote transparency and disclosure enabling investors to trade starting from the date of the general meeting up to the maturity date, in response to confirmed information approved at the General Meeting, rather than relying on the proposals  of the Board of Directors.

1.5- When the date of a general meeting approaches, listed companies are required to submit the following:

· The timing and date of the Board of Directors (BoD) meeting in which proposals for cash dividends, bonus shares, split of share nominal value or capital increase will be discussed, at least two working days before the said meeting is held, in accordance with the authority’s regulations.
· Results of the said BoD meeting immediately upon its conclusion.

· Timing and date of the General Meeting.

· Results of the General Meeting immediately upon its conclusion, including the Maturity date.
1.6- Only in cases of share nominal value split or upon request from the foreign listed company according to the regulation of the mother market, trading is to be suspended on the maturity date and the day preceding it, according to the settlement procedures applied at ADX (T+2). 

2- Implementation Procedures of General Meeting resolutions
Attached are Abu Dhabi Securities Exchange’s procedures for following-up on listed companies’ general meetings and the implementation of its resolutions, at all stages (before, during, and after the general meeting).

2.1- It is impetrative to provide ADX with any resolutions related to cash dividends and/or bonus shares, capital increase or share split as soon as any such decision is passed thereon by the Board of Directors ("BOD") to the company’s General Meeting, allowing for ADX sufficient time to circulate such information to the public and brokers.

ADX has taken into consideration, through the abovementioned procedures, all possible resolutions of the general meetings, whether to increase a company's capital through issuing bonus shares, share placements or cash dividend distributions, or the reduction of the company’s capital or splitting the share.

2.2- Failure to promptly submit the information as soon as the general meeting concludes will result, in the suspension of trading in the company’s shares up to the implementation of the required procedures. Listed companies are also required to note that, in accordance with ADX applicable regulations, the buyer is entitled to the ownership of the shares after two days following the date of the transaction (T+2).
2.3- It has been agreed, in coordination with the Securities & Commodities Authority ("SCA"), to suspend trading in a listed company's shares on the day of its general meeting and board of directors meeting if such meeting coincides with an ADX trading session as per to SCA regulations.

2.4- ADX seeks full cooperation from all companies by submitting all the information detailed in the attached resolution, in accordance with the corresponding time limits therein.
Attached: Implementation Procedures of General Meeting resolutions

Appendix (1)

Implementation Procedures of General Meetings resolutions
General Meetings:
Before meetings:
1.
Direct coordination between Listing and Compliance Department, Clearance, Settlement and Depository Department, Market Operations and Surveillance Department, and the Information Technology Department.

2.
Trading in the shares of any listed company is to be suspended at the time of its Board of Directors meetings and General Meetings if the timing of either such meetings coincides with the trading sessions and according to the mother Market regulations for foreign listed companies.

3.
Trading in the shares of any listed company is to be suspended on the Maturity date and the preceding day, in the cases of share nominal value splitting. In exceptional cases, suspension is to continue if the concerned company does not commit to submitting all the required information to the market.
4.
Listed companies are required, at the beginning of the year, are required to provide ADX with the date of the Board of Directors meeting intended for discussing profit distributions, and to promptly notify the market, as soon as the meeting concludes, of the proposed distributions or any other significant issues such as splitting the nominal value of the share, issuing bonus shares, the increase or reduction of the company’s capital, or shares buy-back proposals. Listed companies are also required to submit the General Meeting agenda within, at least, 21 days prior to the meeting date, provided that such agenda is to clearly detail the following (whenever applicable:

a.
Issuing bonus shares as a percentage or as a defined number of shares for every share.

b.
Cash distribution percentage.

c.
Company's capital increase and the mechanism to be applied.

d.
Company's capital reduction and the mechanism to be applied.

e.
Company's buy-back of its shares.

f.
Splitting the nominal value of the share.

g.
The maturity date on which a shareholder is entitled to cash dividends or bonus shares, or the right to subscribe to capital increase, or the date of splitting the share’s nominal value as per the related Securities and Commodities Authority’s regulations.

5.
ADX’s Listing and Compliance Department send a general meeting form to listed companies prior to the meeting, stressing the importance of providing the market with the signed copy of the form including the results of the General Meeting as soon as it concludes. Whereas, the listed company is required to coordinate with its assigned liaison officer, who is to serve ADX with the signed form directly after the meeting either by fax or e-mail.

6.
ADX’s management shall duly and promptly circulate the general meeting agenda to brokers and post it on the market’s website, noting that the contents of the agenda are to be considered mere proposals that will be subject to the discussions and approval of the General Meeting.

During the Meeting
7.    a.
Listed Companies shall verify all resolutions passed by the General Meeting as soon as the meeting is closed and prior to the next day's trading session, particularly as regards to cash dividends, bonus share distributions, capital increase/reduction, or splitting the share’s nominal value and company’s buy – Back of its shares, along with the entitlements of these rights, in addition to the election of the new Board members and the company’s independent auditors.

b.
The listed company’s assigned liaison officer is required to fax or email to the market the results of the meeting compiled in the designated form (Annex 1), as soon as the meeting is closed. The Listing and Compliance Department is required to assign an employee for receiving the form and carrying out the necessary subsequent procedures.

8.
The Company's Chairman of the Board, or its General Manager, is required, directly after the meeting ends, to provide the Listing and Compliance Department with a copy of the form which includes the General Meeting’s resolutions (Annex 1).

After the Meeting:

9.
ADX undertakes to adjust the market price and to add bonus shares to shareholders’ accounts, and to split the share’s nominal value on the required dates. Whereas, trading is to resume on the concerned company’s shares upon the completion of the procedures.

10.
If the listed company fails to provide ADX with the signed complete general meeting form after the meeting and before the next trading session, the Listing and Compliance Department, in coordination with the Securities and Commodities Authority, will suspend  trading up to receiving all the required information.

11.   a.
ADX’s Listing and Compliance Department will issue, on the day following the general meeting, a circular (to be published in the local daily newspapers and circulated among brokers and ADX Website) that includes the resolutions of the General Meeting, including, as a minimum requirement, the following:

1.
Review of the BOD annual report;

2.
Approval of the Auditors' report;

3.
Approval of the Balance Sheet, Profit & Loss Account showing the percentage of the approved cash dividends or bonus shares;

4.
Election of the Company's Board members;

5.
Acquittal of the Board members and auditors;

6.
Appointment of the Company's auditors and fixing their remunerations; and

7.
In case of extraordinary general meetings, the circular must clearly mention all the meeting’s resolutions, and particularly details of any capital increase or reduction or any split of the share’s nominal value. 

Capital increase by way of subscription:

12.
In case of capital increase by way of subscription, and subject to the relevant Company's Articles of Association, the following is to be observed:

a.
The Company's Board of Directors is required to promptly provide ADX with the details related to the capital increase immediately after the meeting where the increase was decided;

b.
Upon receiving the meeting’s results, ADX’s Listing and Compliance Department shall promptly circulate the information in accordance with the abovementioned procedures. The results will be posted on the market’s website;

c. Trading in the Company's shares will not be suspended;

d. The maturity date is to fall on the day that precedes the subscription date by 10 days, provided that the invitation for subscribing is published within, at least, 15 days prior to the subscription date. 

e. The CSD Department shall provide the listed company with the list of registered shareholders on the maturity date, taking into consideration that the market’s applicable settlement period is (T+2)

f. Upon the company’s completion of the allocation procedures (obtaining necessary approvals) it is required to provide ADX, in writing through an electronic file, with a list of the serial numbers and names of the shareholders and the quantity of shares to which each of them subscribed, along with the approval of the competent authorities.

g. ADX is the party to specify the commencement date for trading in the capital increase shares, and undertakes to publish the information through its website. The company, in turn, is required to inform the public of such date.

h. In the case of increasing the listed company’s capital through convertible bonds (sukook), the company undertakes to provide the market with the Securities and Commodities Authority’s approval for such increase, while the market is to disclose the quantity of the new shares. ADX will not apply any price adjustment in such case, and will list the shares of the increase after three working days following the date of the company’s application for listing these shares on the market. 

Capital reduction:
13.
Under the provisions of the federal Companies Law, the reduction of a joint stock company's capital is done through one of the following methods:

a.
Reducing the share’s nominal value, through partial refunding of the share value to shareholders, or through acquitting the shareholders from all, or part of, the value of the shares they hold.

b. Reducing share value by writing off a part thereof equal to the loss incurred by the company.

c. (The cancelation of) Writing off a quantity of the shares equivalent to the required reduction.

d. The purchase and subsequent cancelation of a quantity of the shares equivalent to the required reduction.

14.
The extraordinary general meeting’s Resolution must include the method applied to reduce the capital.

15.
The listed company is required to provide the market with its board of director's resolution proposing the capital reduction along with the reduction method and percentage, and the invitation for the extraordinary general meeting.

16.
The listed company undertakes to notify the market of the time and date of the extraordinary general meeting and its proposed agenda including a clear description, without any limitation, for the method of reduction and its percentage.

17.
The Listing and Compliance Department is responsible for the prompt circulation of the information set out in the above two clauses to the brokers, ADX’s branches local daily newspapers, and at the market’s website.

18.
The company is required to promptly provide the market, in writing, with the results of the general meeting as soon as it ends, as well as the said meeting’s resolutions in a letter signed by the company's chairman of the board or chief executive.

19.
On the morning of the day that follows the extraordinary general meetin, the Listing and Compliance Department is to circulate the meeting’s results and resolutions, among brokers, ADX’s branches and the local daily newspapers, as well as the market’s website.

20.
In the case of capital reduction by reducing the nominal value of the share through partial refunding of its nominal value to the shareholders, the following procedures are to be applied, in addition to the aforementioned:

a.
Listing and Compliance Department is to request the company in concern to submit the required approvals by relevant official authorities, together with the date of the reduction.

b.
The market is to circulate the information received from the company to brokers, ADX’s branches and the local daily newspapers, as well as the market’s website.

c.
ADX is will reduce the nominal value of the share.

d.
The Market Operations and Surveillance Department is to adjust (reduce) the price of the shares according to the reduction value of every share, observing the date set by the company and the settlement period applied at ADX (T+2).

e.
The opening price for trading in the company's share will be the new nominal value and share price.

21.
The same procedures that apply in the preceding case are to also apply to the case of capital reduction by way of reducing the nominal value of the share through acquitting the shareholders from all or part of the value of their shares, except for the price adjustment procedures as the price remains unaffected in this case.

22.
The same abovementioned procedures also apply to the case of capital reduction through writing off a part of the share value equivalent to the losses incurred by the company, except for the price amendment, whereas in such case the price is adjusted according to the percentage of reduction.

23.
The same abovementioned procedures also apply to the case of capital reduction through the cancelation of a quantity of the shares equivalent to the amount to be reduced, except for the price amendment, whereas in such case the price is adjusted according to the percentage of reduction.
24.
The same abovementioned procedures also apply to the case of capital reduction through the purchase and subsequent cancelation of a quantity of shares equivalent to the amount to be reduced, except for the price amendment, whereas in such case the price remains unaffected as well, in addition to the following procedures:

a.
ADX requires a notification from the company setting the period during which the purchase is to take place.

b.
The market is to circulate the information received from the company to brokers, ADX’s branches and the local daily newspapers, as well as the market’s website.

c.
During the specified purchase period, ADX is to monitor the purchase transactions carried out on behalf of the company, whereas ADX's Clearance, Settlement and Depository Department has the option to promptly clear these transactions by the time of occurance, or to agree with the company on a clearance date  at the end of the specified purchase period.

General Provisions:

25.
In the case of the company’s failure to produce a letter including the results of the general meeting, and the failure to submit a signed copy of the general meeting's form including the meeting’s resolutions or in the case where the resolutions lack for legal clarity;

then, the Listing and Compliance Department, in reference to the chief executive, shall instruct the temporary suspension of trading in the company's shares following coordination with the Securities and Commodities Authority by telephone, and addressing it through an urgent letter that includes a notification about the company’s temporary suspension pending its compliance by providing ADX with the required information in writing.

26.
In the case of an extraordinary general assembly resolution that entails amending the company’s original articles of association, the Listed Companies is to follow up on submission of its amended articles of association after obtaining the necessary approvals from relevant official authorities.

27.
All the above procedures and measures are to be applied on case-by-case basis.

Remarks:
a.
ADX is to amend the shareholders’ ownership structure on the relevant due date, (the maturity date) for issuing bonus shares, or the date of splitting the share’s nominal value, according to the percentage or proportion approved at the General Meeting, provided that the Company is to subsequently sell the shares resulting from the fractions, and to distribute the return in cash among entitled shareholders. Noting that it is not necessary to issue certificates for the new shares, deposited or not, whereas the amendment is processed on the electronic version by the Clearance, Settlement and Depository Department which can supply the shareholders with amendment notifications if they so desires.

b.
ADX confirms that the applicable settlement date is calculated according to the (T+2) formula, and stresses the importance of issuing clear resolutions and obtaining the required approvals in the cases where the proposed resolution is to directly influence the share price or shareholders’ equity, or any other damaging effect to the integrity of trading securities at ADX.

Annex 1
General Meeting Report Form

Abu Dhabi Securities Exchange
	Company Name: ………………………….
	Meeting Date: …………………………...………

	Chairman of the Board: …………………………………………………………………………………………………

	Company Manager (Chief Executive): ……………………………………………………………………………………………..


Capital Increase 

	Capital (in 1000 Dhs)

	
	

	After increase
	Increase value
	Increase method
	Before increase

	
	
	Bonus shares
	

	
	
	Placement
	


	Bonus Share

	

	Total number of shares after increase
	Number of shares to be issued
	Increase %
	Number of existing shares

	
	
	
	

	Maturity Date
	Closing date


	Subscription Shares

	

	Total number of shares after increase
	Number of shares to be issued
	Increase %
	Number of existing shares

	
	
	
	

	Maturity Date
	Closing date


	Cash Dividend

	Payment Date
	Closing date
	Maturity Date
	%
	Value

	
	
	
	
	


	Share Splitting

	Number of shares
	Nominal value

	After splitting
	Before splitting
	After splitting
	Before splitting

	
	
	
	

	Splitting date: ……………………………………


Name: -------------------------------------------- 

Signature: ------------------------------------- 

Date: -------------------------------------------- 

Notes: 

Closing Date:
The closing date will be the last day for buying shares yielding a dividend or other rights. 

Maturity Date:
Is the due date for the registered shareholders to receive the profit, or any other rights. 

Payment date:
Refers to the date on which a cash dividend is due. 

Signature ……………………………

Abu Dhabi Securities Exchange
	Company Name: ………………………….
	Meeting Date: …………………………...………
	
	Meeting Date: …………………………...………

	Chairman of the Board: …………………………………………………………………………………………………
	
	Board Chairman: …………………………………………………………………………………………………

	Company Manager (Chief Executive): ……………………………………………………………………………………………..
	
	Company Manager: ……………………………………………………………………………………………..


Capital Reduction
	Capital (in 1000 Dhs)

	Subscribed Capital
	Authorized Capital

	After Reduction
	%
	Reduction value
	Reduction method
	Before Reduction

	
	
	
	
	

	
	
	
	
	


	No. of Shares

	

	Total number of shares after Reduction
	Number of shares to be reduced 
	Decrease %
	Number of existing shares

	
	
	
	

	Date of Decrease
	Nominal Value

	
	After Decrease 
	Before Decrease

	
	
	


Name: -------------------------------------------- 

Signature: ------------------------------------- 

Date: -------------------------------------------- 
Notes: -------------------------------------------- 
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